Using Word 4
Tables

Open Internet Explorer. 

go to http://www.zelo.com/family/nursery/london.asp 

Open a new Word document. 

At the top, type: Building materials for London Bridge.

Highlight heading, re-size, centre and choose font style.

Insert a table like the one below that has two columns and four rows. 

Fill in the table to show the different materials suggested to repair London Bridge from the poem on the website, and how suitable they were for the job. Start with pins and needles. 

	Building Material
	Suitability

	pins and needles
	bend and break

	
	

	
	


Click on the table then go to Table, Table AutoFormat and look at the different styles of table you can have by clicking on them.  Then choose grid 8, list 8 or Contemporary.

Click on the table then centre it.

Text Boxes

Save.

At the end of your page type your name. Italic, Bold, Underline, Colour.

Print your page by selecting the print icon on the standard toolbar.
Go to � HYPERLINK "http://www.bbc.co.uk/history/3d/bridge.shtml" ��http://www.bbc.co.uk/history/3d/bridge.shtml� and copy the first paragraph about London Bridge.  Underneath the table in your word document paste the text.  Highlight the text and click on the text box tool.  This will put your text into a box.  You can now move it on the page and change the shape as you wish.  Change the font size and type.  Readjust the box if you need to.





Right click on the text box and go to format text box.  Under colour and lines, choose a line colour.  Then on the right select a line style and size of line.  Choose a fill colour.  Go to Fill effects and choose two colours that would make a good background.  





Can you still clearly read your font?  If not you may need to make it bold or change the colour by using the font colour tool.  If you have a dark background then make your font a light colour.  If you have a light background then make your font dark.








