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Using Word 6


Open a new document.


Click on format, borders and shading – page borders


Click on box


Click on style and choose a border that you like.  OK





Go to view


Click on Header and footer.


Type in the name of your favourite song or poem that you know the words to.


On the Header and Footer toolbar click on the button to switch to the Footer


Type in your name.


Click close.





Click on Insert then Picture then Clipart.


Click on a category and select a picture.


Click on insert clip.


Right click on the picture and click on Format a picture.


Click on layout.


Make the layout is Behind text then press OK.


Use the corner tabs to stretch the picture out to fill the page borders.


Click on Format then click on Picture.


In image control, click on colour.


Select Watermark.


Then OK.





Insert a textbox over the picture and write a verse of your favourite poem or song.





Highlight this text and choose your font size, style, colour.


Right click on the text box – Go to format text box.


Click on line colour – Click No Line


Click on Fill colour – Click on No Fill.


OK








