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Lake Clarendon Road

via Gatton 4343

Word 8

7 June, 2004
The Queensland Museum

Brisbane 4000

Dear Sir or Madam:
Go to file, New then click on the tab Letters & Faxes.  Choose contemporary – OK. In the top right hand corner click on the box and put in your address.  Highlight Company Name Here and replace it with your name.  At click here and write Recipients address, put in the address for the Queensland museum or Ipswich Railway Museum. (You might need to search for this on the internet.  Just look for Queensland Museum in a Google search). 

Type a letter to the Qld Museum or the Ipswich Railway Museum, telling them what you are learning about in class and asking them what they have in their museum that would be of interest to the class to visit of borrow.  Find out about opening times etc.

Delete the slogan at the bottom.

Sincerely,
Miss Stubbs

Teacher-Librarian



