Library monitors 

                     Wanted!

To be selected as a library monitor you must be willing to :-

1.
work in the library (not use the area as a meeting place with friends)

2.
give up your lunchbreak some days (and maybe some mornings before school) 

3.
be very familiar with all sections of the library

      
4. 
be willing to work in the library for the whole term

The people selected to be monitors would be expected to fulfil their duties regularly without supervision.  

If you are interested, please arrange to speak to Mrs James at a suitable time.
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                      Wanted!

To be selected as a library monitor you must be willing to :-

1.
work in the library (not use the area as a meeting place with friends)

2.
give up your lunchbreak once a week  (and maybe some mornings before school) 

3.
be very familiar with all sections of the library

      
4. 
be willing to work in the library for the whole term

The people selected to be monitors would be expected to fulfil their duties regularly without supervision.  

If you are interested, please arrange to speak to Mrs James at a suitable time.
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Congratulations        

Thank you for volunteering to be a library monitor.  Your work will be greatly appreciated, but please remember that there are a few rules that you must observe.

You must be willing to :-

1.
work in the library (not just use the area as a meeting place with friends)

2.
give up your lunch break some days (and maybe some mornings before school) 

3.
try to become familiar with all sections of the library

      
4. 
be willing to work in the library for the whole term.

Not everyone who volunteers to be a monitor is selected.  Consider yourself to be one of the chosen few, but remember the people selected to be monitors are expected to fulfill their duties regularly without supervision.  

Library monitors are given privileges at different times.  One of these privileges is previewing the new books before anyone else in the school, and having first choice of borrowing any of them soon as they are processed. 

If you experience any difficulties please come and speak to me and I’m sure we will find a solution to the problem.

Thank you,

Mrs James

Attention:    LIBRARY MONITORS

As a Library Monitor it is your responsibility to check the trays (every day) to see if any of the books are to go on your shelves.  After you have returned all of your books don’t forget to tidy your shelves as well – remember the spines should be level with the front of the shelf.

Once you have attended to your duty as a Monitor then you may use the computers if it is your turn.  Check the roster below to see when it is your turn to use a computer.

N.B.  If you don’t want to use a computer you don’t have to, but this does not give you the right to appoint another person in your place.

Please return all chairs to their correct places when it is time to return to class.

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Morn Tea

10:30-10:45
	Amy

Brooke
	Kerrod

Damon
	Amy

Brooke
	Kerrod

Damon
	

	Lunch

12:30-12:45
	Isabelle

Teha
	Lakota

Deanna
	Isabelle

Teha
	Lakota

Deanna
	

	Lunch

12:45- 1:00
	Teagan

Emma
	Louise

Leora
	Teagan

Emma
	Louise

Leora
	


MONITOR PERFORMANCE

2005

	NAME
	DATE COMMENCED
	SECTION
	COMMENTS

	Skye C
	February
	Non-Fiction
	Excellent worker!  Has no problem with the decimal numbers.  Returns 

books to all 12 bookcases by herself.

	Ashleigh S
	?
	Junior Fiction
	Working well.  Could probably be promoted to Fiction section.  Is allocated 2 bookcases at present.

	Harley-Dee S
	?
	Junior Fiction
	Does job when reminded. Is suited to this section. Is allocated only 1 bookcase to return books.

	Michaela H
	?
	Junior Fiction
	Has to be reminded to do job, but shelves books well.  Is allocated only 1 bookcase.

	Breanna F
	?
	Fiction
	Must be reminded to do job. Having trouble – suggest move to J.F. Is allocated only 1 bookcase.

	Krystal P
	?
	Fiction
	Has to be reminded to do job.  Is having problems with alphabetical order - would be better suited to JF section. Is allocated 2 bookcases.

	Sarah S
	?
	Fiction
	Having trouble with alphabetical order – would be better suited to JF section.  Is allocated 2 bookcases.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


