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You are going to make a Book Review Newsletter using word. 

Create a banner heading for your newsletter. 

· First choose your own title. It might be something like Reading Rocks! 

· Select a suitable font and size and centre the text. 

· Highlight the heading and click on text box to put a box around it.  

· Resize the box to stretch it across the top of the page. 

· Click inside the text box then go to the fill button (bucket of paint) and choose a colour. 

· Go back to the fill button but this time click on the down arrow beside it to get to fill effects.  

· Choose pattern then select a light background that would suit or if you choose a dark background go back to change the colour of your font to suit it.

Open Internet Explorer. Go to www.aussiereviews.com/page1003.html and choose a book that you have read or think others would like to read.

Highlight just the title and information about the reviewer and copy it.  Go back to your word document and paste it under the banner. If the banner starts to move down the page as you work, click on it and drag it back to the top of the page.

Go back and copy the rest of the review and paste it underneath the titles.  Go back and copy the address of that page and paste it at the end of the review, so people will know where you got it from.

Now write your own book review.  Tell us about a book you have read and enjoyed.  Don’t forget to put your name as the author.

Now highlight all the reviews in your newsletter and go to the columns tool in the standard toolbar and click on 2 columns.

Highlight the paragraphs but not the headings and justify the text.  (In the formatting toolbar near left, centre, and right align.  It stretches the words across the column).

Use the Internet to look for pictures of the covers of your books.

Go to www.google.com.au/  Type in the name of the book “in inverted commas” or the author’s name and search.  If you find a picture of the cover you can copy and paste it in to your Review News.  Put a text box around it and move it to a position on the page that looks good.

In format text box, go to line and select no line so the box will not have a border.
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